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DEAR PARENTS,
WELCOME! Our journey has started. We hope that the new academic
year, 2017/2018 will be a successful and fruitful one. We would like to extend a warm

welcome to all the new children who have joined us this year.

Enclosed is a list of rules and procedures that we follow in our school at "Taryam
American Private School“. Please read them carefully, don’t hesitate to call or drop by the

reception in case of any comments or questions.

As the learning process progresses, we expect our students to grasp and retain what they
really need in preparation for the future, how to perform academically and behave socially.
You as parents are expected to read the operating rules and procedures in this handbook, and those
that will be sent to you at different times throughout the year.
It's our pleasure and privilege to share with you the responsibility of caring for and aiding in
the development of your child.

With your cooperation, we hope to provide the best learning opportunities for our

children. By working together, we can make it a happy experience.

Thank you for your great support,

ADMINISTRATION

TAPS KG Student-Parent Handbook 2017 - 2018 Working Together To Achieve the Vision Page 2
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Taryam American Private School // Learner Today ...... Leader Tomorrow

Vision and Mission e s 430

Vision Ty

To create an outstanding and creative | JOaiul (e 4l (S0 5 jae dpcla) dalad 4y b o
educational environment which empowers | 58 | sauay O 5 slall e alaill Gl jlga Bl 5 agililh
students to achieve their potential and to i)

become life-long learners and future leaders.

Mission AL N

Taryam American Private School prepares |4l alac) e Lalall 48 5a¥) an i dujie Jaad
students to understand, contribute and | ny% ) Gag | il e Hlle B Ll dealoall
succeed in a rapidly changing society. We aim | 4, .33l Al 3 Ll agl lga dpatiy Cajlaally AN
to provide our students with a comprehensive | b AalSY) Gl sl Glaily) Gl delaial)
education that will equip them with the skills " R ]
to succeed in all personal, social and academic
endeavors and for admission and success in
leading academic institutions throughout the

world.

Our Objectives:

e Provide suitable learning environment to help students discover and develop their capabilities.

e Provide appropriate and updated educational programs to prepare students for their further
education.

e Provide proper educational materials and programs to enable Muslim students maintain their
Islamic values and practices such as patriotism, faithfulness, honesty, forgiveness, respect for all,
tolerance and the love to assist the needy.

e Encourage students to look after their physical and mental health as well as to adhere to
healthy eating habits.

e Help students appreciate and preserve their country’s natural resources and environment.

e Provide all staff members with opportunities such as seminars, workshops and lectures to

enrich and develop their capabilities in technology, education and other aspects.

TAPS KG Student-Parent Handbook 2017 - 2018 Working Together To Achieve the Vision Page 3

IR AR L R aE O T NGO R VNG NG T AR N G A T

EP Pl el 0 B Bl Ep B s e e e e el B Bl B B B B s s e el Bl Bl B Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl B B B B B Ep Ep Ep EP



EPEPEL Bl el B Bl EP B s e e e e el B Bl B B B B s s e e Bl Bl B B Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl B Ep Ep EP Ep Ep EP EP EP el

Wal sl alal el al all walWAw AW e’ al el Al el ol el Al al el Al
Taryam American Private School // Learner Today ...... Leader Tomorrow

Values and Beliefs </dixal]y aidll

Values peri/
1. Flexibility and adaptability. il e s jadll s i pad] T
2. Initiative and self-direction. I a5l 5 5 palaal] 2
3. Social and cross cultural interaction. Esiiall A elainy/ Jeldil 3
4. Productivity and accountability Awlaaly Lalily) 4
5. Citizenship and Responsibility. Al panall g L) pall 5
6. Information and technology literacy. b sl i) 5 il sleal] 4 o) 6
7. Critical thinking and problem solving. OS] a5 2L _pSddl) 7
8. Creativity and innovation. DY gluyl 8

Beliefs e al)

1. We believe all students can learn and be | 0555 i o) Qs ) dellaily () ey 1
successful. Taals

2. We believe the focus of all schools’ activities
should be on students’ learning.

3. We believe that classroom instruction bl ol e cualy
should be engaging and challenging for all o i Sl Sl b Gl G e 3

students. o
4. We believe high expectations yield high I sl aads Wis 058
results. Alle 2l e i Adlall Clad i) G e ss 4
5. We_ believe t_hat a safe, comfortable el Al daaly A W O ges 5
environment is conducive to student
learning. )

O oy Al el s Hsaa G ey 2

6. We believe that all individuals have value, Al S 5 dad agaal 38V S (o (e L6

worth, and dignity. Ly 10 JaaY) & a5 L7
AETPAP) :

7. We believe children are our priority.
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Communication
We encourage constant communication between the home and the school. There will be
parent-teacher conferences scheduled throughout the year. Should parents wish to communicate
with a teacher, supervisor, Academic Manager or the school Principal, please phone the school

secretary to make an appointment or send an e-mail to the desired person directly.

Administration

Information at TAPS info@tapschool.ae 065216000
Manar Front office reception@tapschool.ae 0554158056
Haneen Qandeel Administrator h.gandil@tapschool.ae 0553942415
Reem Hasan School Nurse Reem.hassan@tapschool.ae 065216000
Suzan Accountant suzan@tapschool.ae 065216000
Ms.Huda sheashaa Vice Principal h.sheashaa@tapschool.ae 0558460029
Dr.Raed Abdalla Principal principal@tapschool.ae 0503223361
Sections supervisors
Moshera Mahmoud | Kindergarten Supervisor Moshera.Mahmoud@tapschool.ae 0554537616
Zain Khanfar Primary supervisor ameera.mohamed@tapschool.ae 0559510413
Hiba Ibrahim Girls Supervisor hiba.ibrahim@tapschool.ae 0558251932
Mohammed Omar | Boys Supervisor mohammed.omar@tapschool.ae 0553916746
Ala’a Naif Girls Social worker Alaa.naife@tapschool.ae 0554472816
Fadi Boys Social worker Saeed.mahmoud@tapschool.ae 0556580014

Academics: Head of departments (HOD)

Eman Saed Academic Manager Rania.halabi@tapschool.ae
Amin Nabeel Math Amin.nabeel@tapschool.ae
Esra Rashed Science Esraa.rashad@tapschool.ae
Nada Sabal Arabic & Islamic Gr.6-12 nada.sebai@tapschool.ae
Entisar abu Eida Arabic & Islamic Gr. 1-5 entsar.abo@tapschool.ae
Islam Fawzi Social Studies Islam.fawzi@tapschool.ae
Dorra Hariri IT Dorra.hariri@tapschool.ae
Nargis Naheed Islamic & social — (non arab) Nargis.naheed@tapschool.ae
Reem alsabbagh French rima.alsabbagh@tapschool.ae

TAPS KG Student-Parent Handbook 2017 - 2018 Page 5
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LET’S WORK TOGETHER FOR A TERRIFIC YEAR!!!
The health and safety of vour child:
Your child’s health is a matter of great importance to all of us:
A check —up is given upon each new child’s arrival to school.
If a child shows any symptoms of a contagious illness, he / she will be immediately
isolated from the others, and parents will be contacted and asked to come to school to
pick up their child.
In case of accident or injury we will make an immediate attempt to contact you. If we
cannot reach you we will proceed to the emergency room at one of the hospitals.
Keep vour child home if he / she :
1- Has a fever or had one during the previous 24 hour period.
2- Has heavy nasal discharge.
3- Has a constant cough.
4- Is just tired. Rest at home at such times may prevent the development of serious
illness.
5- Have symptoms of a possible communicable disease.
6- Have head lice.
School Uniform / Clothing:
Dress your child in the school uniform.
White socks and black shoes.
No open sandals or slippers are allowed.
Girls can wear white stretch/ cotton shorts under the pinafore.
During winter students should wear the school jacket.

Label all jackets and sport uniform with the child’s name and section.

N o s W

White tights for girls (in winter).
8. Jewelry for girls ,should be kept at home.
9. White hair clips, bands and veil for girls.

10. Send an extra outfit and under wear and label each piece of clothing for
KG1 & KG2 students as well as grade 1 & 2.

TAPS KG Student-Parent Handbook 2017 - 2018 Working Together To Achieve the Vision Page 6
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Taryam American Private School

TAPS Academic Calendar 2017-2018

August September
s m]tT]w[m]FE]s [sIm]T[w]m][ ] s
27th August first Day ds 2 3 5 | it 2 |3rd Sep First Day for Teachers
ffor Administrators 6 7 8 9 10 11 | 12 8 9 Jl10th Sep school starts (G1-12)
13 14 15 16 17 18 | 19 12 13 11th Sep School starts (KG1+KG2)
20 | 21 22 23 24 | 25 | 26 18 19 20 21 22nd Sep New Hijri Year
27 [ 28] 29|30 ] 31 [2a] 5] 26| 27 ] 28
Days of Teaching 0 Days of Teaching I 15 I
October November
S M T | W [ Th F S S M T | W | Th F S
1 2 3 4
1 2 3 4 5 6 7 5 6 7 8 9 10 11
8 9 10 11 12 13 14 12 13 14 15 16 17 18
15 16 17 18 19 20 21 19 20 21 22 23 24 25
22 23 24 25 26 27 28 26 27 28 29 30th Nov Prophet Mohamed Birthday
29 30 31 30th Nov Martyrs' Day
Days of Teaching 23 Days of Teaching I 21 |
December January
S M T W Th F S S M T W Th F S
1 2 i 2 3 4 5 b
3 4 5 6 7 8 2 7 8 9 10 11 12 13
10 11 12 13 14 15 16 14 15 16 17 18 19 20 |14th]an2nd Term Starts
17th Dec Students' 17 18 19 | 20 21 22 23 21 22 23 24 25 26 27
[Vacation Starts 24 | 25 26 27 | 28 29 30 28 29 30 31
31
Days of Teaching 10 Days of Teaching 14
February March
S M T w Th F S S M T w Th F S
1 2 3 1 7 3
4 5 6 7 8 9 10 4 5; 6 7 8 g 10
11 12 13 14 15 16 17 11 12 13 14 15 16 17
18 19 20 21 22 23 24 18 ale) 20 21 22 23 24 |[25th March Students’
25 26 27 28 25 26 27 28 29 30 31 |[vacation Starts
Days of Teaching 20 Days of Teaching 15
April May
S M T | W [ Th F S S M T | W | Th F S
1 2 3 5
il 2 3 4 5 6 7 6 7 8 9 10 11 12
Sth April 3rd Term Starts 8 9 10 11 12 13 14 13 14 15 16 17 18 19
15 16 17 18 19 20 21 20 21 22 23 24 | 25 26
22 23 24 25 26 27 28 2 28 29 30 31
29 30
Days of Teaching 17 Days of Teaching 23
June July
s | m| T]w]|m]|F S s m|[ T]w]|T|[ FE] s
1 2
7th June last day for KG 1+KG2 3 4 5 6 7 8 9 1 2 3 4 5 7 |5thJuly Last Day for Students
14th May Eid Fitr 10 ik 12 13 13 14 |12thJuly Last Day for Teachers
18 19 20 21 22 23 15 16 17 18 19 20 21
24 25 26 27 28 29 30 22 23 24 25 26 27 28
29 30 31
Days of Teaching 18 Days of Teaching 5

|Tota| Teaching Days including Exams | 181 |

First and last working day for teachers

Start and end of academic year for students {Grades 1 to 12)
Start and end of academic year for students (KG1 & KG2)
Professional Development

Examination

School Breaks and Holidays (Spring, Winter, and Summer)

National and Relegious holidays

Our Vision:To create an outstanding and creative educational environment which empowers students to achieve their potential,

become life-long learners and future leaders.
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KG/ 1A( WAFAA — ARWA)

7.45
8.00

8.00
8.30

8.30
9.15

9.15
10.00

10.00
10.30

10.30
11.15

Qur’an

English

Math

Break

Arabic

Islamic

Monday

Qur'an

P.E

Arabic

Break

English

Science

Tuesday

Qur’an

Arabic

Islamic

Break

English

Math

Wednesday

Qur’an

P.E

Arabic

Break

English

Math

TIME

7:45

8:00

8:00

8:30

8:30

9:00

9:00

9:30

9:30

10:00

10:00

10:30

10:30

11:00

11:00

1:00

THURSDAY

Arabic

Arabic

French

English

BREAK

Science

ACTIVITY
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KG/1 B ( WAFAA — ARWA)

B P el e B El Ep B e e e e e el B Bl B B R e e e el el B B B Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl B B B B B B B B

AN Times
s 7.45 8.00 8.30 9.15 10.00 10.30 11.15
N 8.00 8.30 9.15 10.00 10.30 11.15 12.00
Days hN
Sunday Qur'an | Arabic | Arabic | Break | English | Math
Monday Qur’an | English | Science | Break | Arabic | Arabic
Tuesday Qur’an | English | Math Break P.E Arabic
Wednesday Qur’an | English | Science | Break | Islamic P.E
TIME 7:45 8:30 9:00 9:30 10:00 10:30 | 11:00
8:00 9:00 9:30 10:00 10:30 11:00 | 1:00
THURSDAY ENGLISH | FRENCH | MATH Arabic BREAK | Islamic | ACTIVITY
TAPS KG Student-Parent Handbook 2017 - 2018 Working Together To Achieve the Vision
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KG1/C [HALA-Marwal

B P el e B El Ep B e e e e e el B Bl B B R e e e el el B B B Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl B B B B B B B B

AN Times
s 7.45 8.00 8.30 9.15 10.00 10.30 11.15
S 8.00 8.30 9.15 10.00 10.30 11.15 12.00
Days N
Sunday Qur’an | English | Math Break | Arabic P.E
Monday Qur'an | Arabic | Islamic | Break | English | Science
Tuesday Qur’an | English | Math Break | Arabic | Arabic
Wednesday Qur'an | Arabic | Arabic | Break | Science | English
11:00
TIME 7:45 8:00 8:30 9:00 9:30 10:00 | 10:30
1:00
8:00 8:30 9:00 9:30 10:00 10:30 | 11:00
THUSDAY FRENCH P.E Islamic | ENGLISH | BREAK Math | ACTIVITY
TAPS KG Student-Parent Handbook 2017 - 2018 Working Together To Achieve the Vision
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KG 2/A [Rasha—FATAMA]

B P el e B El Ep B e e e e e el B Bl B B R e e e el el B B B Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl B B B B B B B B

AN Times
s 7.45 8.00 8.30 9.15 10.00 10.30 11.15
S 8.00 8.30 9.15 10.00 10.30 11.15 12.00
Days h
Sunday Computer | English | Math Break | Arabic | Arabic
Monday Qur’an Arabic | Islamic | Break | English | Science
Tuesday Qur’an English | Math Break | Arabic P.E
Wednesday Qur'an | English | French | Break | Arabic | Islamic
TIME 7:45 8:00 8:30 9:00 9:30 10:00 | 10:30 11:00
8:00 | 8:30 9:00 9:30 10:00 | 10:30 | 11:00 1-:00
THUSDAY science English Math Arabic Break P.E Activity
TAPS KG Student-Parent Handbook 2017 - 2018 Working Together To Achieve the Vision
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KG2/B (Fatama — Rasha)

7.45
8.00

8.00
8.30

8.30
9.15

9.15
10.00

10.00
10.30

10.30
11.15

11.15
12.00

Qur’an

Arabic

Arabic

Break

English

Math

Monday

Qur’an

English

Science

Break

Arabic

P.E

Tuesday

Qur’an

Arabic

Islamic

Break

English

Math

Wednesday

Qur’an

Arabic

Science

Break

English

French

TIME 7:45

8:00

8:00

8:30

8:30

9:00

9:00

9:30

9:30

10:00

10:00

10:30

10:30

11:00

11:00

1:00

THURSDAY

Arabic

Islamic

P.E

English

BREAK

Math

ACTIVITY
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KG 2/C ( Marwa— HALA )

B P el e B El Ep B e e e e e el B Bl B B R e e e el el B B B Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl B B B B B B B B

AN Times
s 7.45 8.00 8.30 9.15 10.00 10.30 11.15
N 8.00 8.30 9.15 10.00 10.30 11.15 12.00
Days hN
Sunday Qur’an Arabic | Arabic | Break | English | Math
Monday Qur’an English | Science | Break P.E Arabic
Tuesday Computer P.E Arabic | Break | English | Math
Wednesday Qur'an | English | Science | Break | Arabic | Islamic
TIME 7:45 8:30 9:00 9:30 10:00 10:30 | 11:00
8:00 9:00 9:30 10:00 10:30 11:00 | 1:00
THURSDAY English | Arabic Math French BREAK Islamic ACTIVITY
TAPS KG Student-Parent Handbook 2017 - 2018 Working Together To Achieve the Vision
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English Language: 3 %4 hours
Arabic Language: 3 34 hours
Math: 1 % hour

Science: 1 %2 hour

I[slamic Education: 1 % hours
French: 34 hour

Quran: 2 %

P.E:1%

Computer: %2 hour

Arrival and pick up:

1. The morning assembly starts at 7:40 a.m.
2. Classes begin promptly at 8:00 a.m. and end at 12:15 p.m.
3. Staff supervision will start as early as 7:00 a.m., therefore parents are fully

responsible for dropping their child before this time.

4. The entrance door to the kindergarten will be opened from 12:15 p.m. to 2:15
p.m. daily.
So kindly don’t come before 12:15p.m. to pick vour child up.

5. There will be staff supervising children till 3:00 p.m. Parents are fully responsible

for keeping their child at school after 3:00 p.m. Please be on time to pick up your child.

6. If you're going to be detained for any reason at all please notify the school immediately.
7. If for unavoidable reasons you have to pick up your child before the usual time,

please drop by the reception and get an authorization form ( early leave permit) signed

by the supervisor. No child will be released without the authorization form.

Authorization to pick up a child / Transportation:
No child will be released to anyone other than his parents unless the parents call and
notify the school or that person has a written permission signed by the parent with him or

her. If you plan to pick up your child that normally rides the bus you must send a written

TAPS KG Student-Parent Handbook 2017 - 2018 Working Together To Achieve the Vision Page 14
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note or contact the Kindergarten office, or the transportation department. Do not relay 2

o

ELEY

information incorrectly. If no written note or phone call is received before 11:30 a.m.

your child will be sent home by his/ her usual method of transportation.

Attendance / Absence and Tardiness:

A successful school experience is the responsibility of the children, the parent and
the school. Your child’s progress, both academically and socially is influenced to a great
extent by daily participation.

Now it is the time to establish good attendance habits. Help your child realize that
school is an important part of his/her life and that you expect him/her to go to school
every day and to be on time to class. Do not give the impression that there is a choice
attending school unless he/she is ill. Kindergarten & section grades are a continuous
experience with each day’s learning built on the day before. Attendance is an important
part of the school curriculum.

Regular attendance without tardiness is a key.
1- Tardy (late) children must have a permission slip from the supervisor to enter the
class.
After three occurrences the child will not be permitted entrance to his/her first
period to encourage punctuality.
2- If your child is absent, kindly inform the
school.
If your child is absent for more than two consecutive days, a medical report from his /
her physician stating the kind of illness and its duration is required before he/she will
be admitted to class.
School Rules and Expectations:

Behavior management is very important in school as it is at home. In order to
maintain an environment conductive to learning we expect the children to follow the
basic rules: Playvground Rules:

v' Iplay in a safe way.
v’ Itake turns.

TAPS KG Student-Parent Handbook 2017 - 2018 Working Together To Achieve the Vision Page 15
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v

v 1 keep my hands and feet to myself.

v

[ help my friends.

[ line up quietly.

Classroom Rules:

v
v
v
v
v

v

Please familiarize yourself with the rules and help your child to follow them.

[ am kind, friendly and helpful.

[ listen and follow directions.
[ raise my hand to talk quietly.

[ use good manners.

[ walk calmly in the classroom.

[ do my best.

Parent / Teacher Conferences:

Conferences are scheduled regularly during the school year. The purpose of the

conference is to discuss the child’s progress. Parents will be notified of the conferences

date.

Report cards and results are given to parents 3 times a year .However, if you would
like to meet the teacher in order to discuss the progress or any problem your child might

be facing, please contact the supervisor to fix an appointment.

N.B: Please do not discuss any matter related to your child with the teacher during
the morning assembly, at the start of the school day or over the telephone .You may

ask the Administration for permission, prior to speaking to the teacher.

School work / Homework:

The primary focus of making homework a habit is to build bridges between family
and school. Not only homework will reinforce the concepts covered at school, but it will

instill in your child an important sense of responsibility and a marvelous sense of pride

and accomplishment.
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Please look in your child’s school diary/file / bag each day. We send all worksheets
and school news by way of your child. Be positive and value the work your child has done
at school.
Your child will have a daily folder to carry back and forth to school.
1- Make sure that your child has accomplished his/her daily homework under
your supervision.
2- Make sure that your child writes his/her name.
3- The completed homework must be sent the next day to school.
4- We ask vou to keep the corrected homework and the parents letters at home.
5- Trolley school bags are not allowed in KG1 and KG2..
Students can get a lunch box with an appropriate size to the classroom.
Snack:
Children in Kindergarten will have their snack in the classroom. School section
grades, will have their snack in playground. . Kindly keep the snack simple, light and
healthy. Your child’s snack needs to be in sturdy container with your child’s name on

the outside.

We ask you to send:
1- Sandwiches
2- Fruits and vegetables.
3-Juice.
4- Cake / biscuits / cookies.
5- A water flask.
We ask you not to send:
1- Meat like hotdog, kofta, hamburger,....
2- Junk food like potato chips.
3- Eggs ( hard boiled eggs or egg sandwiches).
4- Soft drinks, juice in glass bottles .

5- Chocolate, candy, chewing gum and lollipops .

TAPS KG Student-Parent Handbook 2017 - 2018 Working Together To Achieve the Vision Page 17

IR AR L R aE O T NGO R VNG NG T AR N G A T

EP Pl el 0 B Bl Ep B s e e e e el B Bl B B B B s s e el Bl Bl B Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl B B B B B Ep Ep Ep EP



EPEPEL Bl el B Bl EP B s e e e e el B Bl B B B B s s e e Bl Bl B B Bl Bl Bl Bl Bl Bl Bl Bl Bl Bl B Ep Ep EP Ep Ep EP EP EP el

Wal sl alal el al all walWAw AW e’ al el Al el ol el Al al el Al
Events / Activities:
During the school year the students celebrate and participate in the following
activities and events:
e Hajj Rituals.
e Prophet’s Birthday.
e (Co-Curricular Days
e U.AE. National Day.
e Mother’s Day.
e Morning Assemblies.
e (Graduation Ceremony.
e Sport Day.

e Inschool and out school Competitions.

General information:
1- Fun and educational field trips will be organized throughout the school year.

2- We celebrate birthdays on Thursday only during the snack period, for KG1 & KG2.

The kindergarten supervisor should be notified two days ahead of time in order to
make the necessary arrangements.

3- We ask you to leave your child’s toys / mobile/ [ pad at home unless request by the
teacher. The school cannot be responsible for the loss or breakage of any item brought
from home

4- Jewelry is not allowed. The school will not be responsible for the loss or breakage of

any Jewelry item such as (ring, bracelet, etc, ...).

5- Keep the school informed of a current telephone number and address in case of an

emergency.

We hope that by cooperating, your children will develop into responsible

citizens, independent learners and future leaders.
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